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Chief, Recorde Maregeovent 3iaf?

Audit az-am Disposition Progrem

1. The sttached revised Records Control Sohedul
prepared for your division st the request of

2. The new schedule reflacte changes brought sbout by
the growth of the records aovered in our survey in 195: and
the areation of new ones. The Silsposition plan for your
records has been agreed to by key offieisls in your organiza-
tiom axd should be pleced in effect.

3. 7The records dispositiom. in your Diviaton has
shown consiferable progress. D the eightoen wonths that
the Wogran hes been in effect 119 oudic feet of lmmctive
records have been retired o the veowrds center. Also, based
upon stetistice &ml?a during our last smrvey, I estioate
that over 3,000 oubic feet of pepers axd records were destroyed
during the same period. This ¢omnsidered an excellent
seoouplishment in the records disposition progran.

%, Your records holdings now smount to 1097 cubic feet,
an increase of 120 cuble fuet and spproximately 12% since
1954, During this seee pariod, however, 58 pieces of new
£114ng squipment with & sspucily of over 300 cubic feet were
proeured, equently sutfielent equipwent seems to be
avwailebhle to teke care of mormel growth for several yoars.

5» The file systows inatalled in 195 sre belng followed
generully and are considerod to be effective by the personnel
seintaianing them. The 2ifficuliies exper by the

in the waintensnoe of analyst files
\ : of sualficlent elerical personuel rether
than a defisiency in the aystem. A standardimed symtem stiil
sooms to be depirventle end 1f sowe allowsnce i{: oade for
flexidbility I an sure it will be successful.

6, In order to provide your pw with instructions

oa how to retire their inactive rec andl how to vreca 25X1AT7b
thwa fros the Records Cemtor, I sugpest that you isesue s

Rotier siwiler to the ome atimehed as Enmelosure 1.
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Te I am pleased to report that your records progres {s
Mimt&&swhstmmmtmmm%tk

iaterest digplagyed by many of your key officisls ‘and the
lesdership of | who a 25X1A%9a
! ;:mmﬁﬁm = able at snytime you wmay ueed
25X1A9%9a
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